
HHS Online Scheduling 



Online Scheduling

➢Who will participate in online 
scheduling?

➢ Current 9th, 10th, 11th graders



Online Scheduling
➢What is Online Scheduling? 

➢ Students will make course selections based on their 
current transcripts/courses & credits needed. 

➢ Students will create their schedule for the 2022-2023 
school year through Skyward Student Access. 

➢ Counselors may need to make changes over the 
summer to a schedule due to staff changes or course 
changes. 

➢ Schedules will be considered final when working on 
them. Take this seriously. 



Online Scheduling

➢ When and how do students schedule? 

➢ Use the Master Schedule to determine when a 
class is offered, make a list of courses needed and 
electives. 

➢ Login to Skyward Student Access during your 
scheduled days/time. 

➢ Carefully follow the directions in the next slides 
to make sure your schedule is accurate.



Online Scheduling

Online Scheduling Dates & Times

Current  11th graders:
Wednesday March 16th 8 :00 a.m. – March 22nd 11:00 p.m. 

Current 10th graders:
Wednesdasy March 23rd 8:00 - March 30th 11:00 p.m.

Current 9th graders:

Monday March 31st 8:00 - April 6th 11:00 p.m.



Online Scheduling

➢ Where will students be scheduling? 

➢ Using their chromebook or personal device, 
students will schedule from home. 

➢ If you do not create a schedule, the counselors 
will create one for you AFTER all other students 
have scheduled.

➢ Counselors will be available during the weeks of 
Online Scheduling for assistance. 



Online Scheduling

➢ Login to Skyward 

➢ Go to Online/Arena Scheduling on the left



Prescheduled classes will be indicated 
in black.

Some students will already have classes built into their schedule. This 

cannot be changed. Click view/print schedule. Any classes that cannot 

be moved will appear in black. 



Classes can be searched by period or subject. Select search options 

then click the “apply filter” button. To locate a course by name, enter 

the name of the course in the lower right. A list of classes will display. 

Click on the page forward to view more classes. 



If seats are available for a class then an “add” will show on the left  side under option. 

The FIT heading will tell if the course will fit or is  already enrolled (Enr). Under the TRM

classes are identified as S1 (semester 1) S2 (semester 2) or Term class.  Click the “add” to 

place a class in the schedule. Continue this process until the schedule is FULL.

Classes with a Co-Requisite (partner class) will be forced to schedule it before continuing. 

Two classes will then be added to a schedule. A warning will appear  like the one above.



Some courses might require that you have met a pre-requisite. A warning 

will pop up if this has not been met. For more information about what 

course to take click VIEW PRE-REQUISITES. You must take and pass one of  

this courses on the pre-requisite list first.



To remove a class, go to VIEW/PRINT Schedule, select the class and 

confirm by clicking YES. 



An academic history is available to view all courses that have been 

passed/failed. This can be helpful to reference when decided what 

courses to schedule. From the home screen of student skyward select 

Academic History.
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➢ Use the View/Print Schedule link throughout the 

process  to remind you what class periods and 
classes you still need to schedule.

➢ Schedule the hard to schedule classes first. These 
are the classes that don’t have many class periods 
offered. 

➢ If you have a conflict, schedule the course you most 
want to have a seat in. 

➢ Double check that you didn’t schedule  a course 
more than once.



Online Scheduling
➢ If you cannot schedule all of your classes don’t worry! 

Please email your guidance counselor and they will try 
and help. This is NOT a guaranteed way of getting the 
courses you want! Please attempt to complete 
scheduling online first.

➢ If you don’t finish your schedule courses will be chosen 
for you!

➢ Once finished click the submit button at the top.


